


ANNEXURE — Il

D-29015/01/2009-10/Prod.

FINANCIAL BID

Your rates should be quoted on the following lines including cost of paper, all
taxes and other incidental charges etc.

)] Rs. per 1,000 copies up to 10,000 copies comprising 48
pages text & 4 pages of cover on printers paper, including wrapping, labeling,
bundling and delivering to Yojana / postal office, as per schedule set by the
Editorial office at Hyderabad.

(Rupees )
i) Rs. per 1,000 copies for every additional 4 pages of text
(Rupees )
iii) Rs. per 1,000 additional copies comprising 48 pages of text
&4 pages of cover
(Rupees )
iv) Rs. per 1,000 copies for each additional colour on cover
(Rupees )
NOTE :
i) Cost of additional/reduced copies less than 1000 rates admissible shall be
at pro-rata of above rates.
i) Rates for additional pages/colour on cover will be applicable in case of

reduced pages/colours .

I/'We undertake that the printing of the job will be done in strict accordance
with the terms and specifications of the tender set out above.

Signature
(with stamp)
Date
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ANNEXURE — |

D-29015/01/2009-10/Prod.

TECHNICAL BID

Name of the Press:
Address of the press

(a)Office:

(b)Factory:
Telephone Nos. of press

(a) Office:

(b) Factory:

Year in which established:

Nature of incorporation:

Name(s) of Partners (if any):

Name(s) / Addresses of Bankers:

Earnest Money Deposit (EMD). DD No. Dated

Name of the issuing bank

Earnest Money deposit of Rs.1,000/- (Rupees One thousand only) in the
shape of Demand Draft in original in the name of Additional Director
General (I/C), Publications division, Ministry of Information & Broadcasting,
New Delhi 110 003.

Attested copies of the following documents may be enclosed along with your
Technical Bid:

a) ‘Bank Solvency’ Certificate from your banker.

b) ‘Factory’s Act’ or ‘Small / medium Scale Industries’ registration
certificate issued by the State / Central Govt. authorities.

c) Copies of Income Tax returns of the last 3 (three years).

d) Four colour printed samples with imprint line of your press.
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DETAILS OF PRINTING & OTHER ANCILLARY EQUIPMENTS :

Names / numbers / size and

other details of your machines.

(give details if machines are

installed at more than one premises,
with proof of ownership).

Names / Types / size / makes
And numbers of printing machines

Camera, Scanner and other
Processing equipments
Including systems

Plate making and Plate-processing
Machines

Binding machines

DTPs with Gujarati fonts with at least
600 dpi Laser printer, scanner
with printer and other accessories

Power Generator with KVA rating

Names of Central / State Government
Clients, if any, of last 3 years

| / we hereby certify that all the particulars given above are correct.

Printer’s Signature

(Printer’s stamp)

Name of the firm

Dated




Government of India
PUBLICATIONS DIVISION
Ministry of Information and Broadcasting
CGO Complex, Soochna Bhawan
NEW DELHI- 110 003

No. 4/1/2003-CWMG. Dated : 13.04.2009

Subject :- Invitation for Technical and Financial Bids for printing of Collected Works
of Mahatma Gandhi ( CWMG ) Volumes in English & Hindi languages.

Dear Sirs,

Sealed quotations are invited under two bid system from printers who are registered under
factory act/SSI or any other mode with Central/State Government, and are located in
Ahmedabad (Gujarat), for printing of the above said books (Total 26 Volumes i.e. 22 Volumes in
English & 4 Volumes in Hindi) with the print order of 1000 copies in each Volume. Printers should
have the following in—house machineries, facilities and satisfy following conditions: -

1. Having experience of more than five years for printing & hard bound book works.
2. Complete pre-press arrangements including systems having Scanning facilities.

3. a) Two single colour and one 4-colour sheet fed offset printing machines
(Min. size 19" x 26") .

b) Cutting, Folding, Sewing and other ancillary binding equipments.
¢) Having sufficient power back up to run the machines.

Interested printers may download the ‘Tender Forms’, (‘Technical Bid’ and ‘Financial Bid’)
from our website www.publicationsdivision.nic.in. Completed tenders duly sealed in separate
envelopes, and both the envelopes further sealed in a big envelope, should reach to this office
latest by 11.06.2009 at 3.00 p.m. addressed to the Additional Director General (l/c),
Publications Division, Room No. 053, Soochna Bhawan, Lodhi Road, New Delhi —110 003.
Technical bid will be opened at the same place, on 11.06.2009 at 3.30 p.m. The capacity of the
suitable printers will be inspected by an inspection team of this Division after opening of the
Technical Bids. Financial bids of only eligible bidders would be opened later on and the date &
time will be informed accordingly. Your representative is welcomed to be present at the time of
opening of both the tenders.

The following words should be superscribed on the envelope:

“Confidential Contents Technical Bidding for printing of CWMG: (Annexure-l) -
Closing Date & Time 11.06.2009 at 3.00 p.m.

“Confidential Contents Financial Bidding for printing of CWMG: (Annexure-Il) -
Closing Date & Time 11.06.2009 at 3.00 p.m .

Both the envelops should be further sealed in a big envelope.

Please note that the bids received after the due date will not be considered.

Sd/-
(J. K. Chandra)
Production Officer
For and on behalf of President of India
Phone No. — 011-24365610


http://www.publicationsdivision.nic.in/

Tender Document No.D-24015/1/2008-A&G.

Sl1. No.
Terms and Conditions for Despatch Contract (Journals Unit)

The Publications Division presently publishes 10 monthly journals from
New Delhi — Yojana (English), Yojana (Hindi), Yojana (Urdu), Yojana
(Punjabi), Yojana (Oriya), Kurukshetra (English), Kurukshetra (Hindi),
Ajkal (Hindi), Ajkal (Urdu) and Balbharati (Hindi). The print orders for
the magazines vary from a few hundreds to mare than 35 thousand. The
despatch dates of the magazines are spread over three weeks in a month.
The printers will deliver the magazines at the despatcher’s godown.
Magazine-wise details of the number of copies to individual subscribers,
copies sent by registered post, by rail/air, local supply, total number of
copies sent to agents and scheduled date of despatch are given in
Annexure-II.

The following are the Terms and Conditions for despatch of the
journals:-
1. The contract with all its terms and conditions shall remain in
force for two years from the date of assigning the contract and shall be
renewable on the same terms and conditions for one more year at the
discretion of the ADG (I/c), Publications Division, for having rendered
satisfactory performance etc. The ADG (I/c), Publications Division,
however, is empowered to terminate the contract at any time during the
currency of the contract by giving 7 days’ written notice without assigning
any reason. If in the opinion of the ADG (I/c), Publications Division, the
contractor does not carry out the work efficiently or commits any breach,
or does not observe the terms or becomes insolvent the decision of the
ADG (I/c), Publications Division, in all these matters shall be final and
binding.

2. The contractor who undertakes the despatch of the
magazines among other things must have adequate godown space with all
infrastructural support to store at least 50,000 copies of journals at any
given time. He should have adequate means of transportation, manpower
and resources to collect, pack forward, transport and despatch the copies
on the scheduled dates of despatch after receiving these copies from the
printers. He should be ready to receive the journals from the printers as
and when supplied and should have enough manpower and resources to
despatch the magazines on the scheduled date or within three days of
receiving them. ( Contd....2)
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3. The contractor shall strictly abide by all the Terms and Conditions
of the contract. Any departure whatsoever must require prior approval of the
ADG (I/c), Publications Division.

4. Before starting the work, the contractor shall submit to this
Division an Income Tax Clearance Certificate for the year
2008 . The Income Tax clearance shall be submitted by the

contractor thereafter yearly.

S. It will be ensured by the contractor before starting the work that he
deposits a Performance Security of Rs.1,00,000/- (Rupees One Lakh only)
with the Publications Division in the form of Term Deposit/ Fixed Deposit which
shall be valid for a period of two and a half years from the inception of the
contract. The TDR/ FD shall be in favour of ADG (I/c), Publications Division.

0. The Performance Security Deposit of the contractor shall be
refunded to him only after completion of the contract and that too after it is
ensured that nothing is due from the contractor. The Publications Division
reserves the absolute right to recover any dues from the contractor out of the
Performance Security Deposit or through other means.

7. Before starting the work, the Despatch Contractor shall also be
required to take an all-comprehensive Insurance Policy covering all eventualities
(natural as well as unnatural from one of the subsidiaries of the General
Insurance Company for a sum of not less that Rs.5 Lakh which shall take care
of all the day-to-day transactions of books among the consignor, the contractor
and the consignee. The policy must be renewed from time to time and
documentary proof furnished to the Publications Division automatically.

8. The contractor shall ensure that the journals are safe from rain,
water, moisture, smoke, fire, dust, storm, leakage of petrol, oil, battery, etc. For
this, the contractor shall use all necessary materials like water-cum-fire-proof
tarpaulin, strings and any other requirement as per the conditions mentioned by
the Insurance Co. The contractor shall also ensure that the books are
transported in authorized vehicle in driving-fit condition driven by an authorized
driver with proper and sufficient number of labourers.

Cont’d..3)
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9. The contractor shall indemnify the Govt. from and against any
loss, damage, cost charge, expenses, etc., for no fault of the Division and shall
ensure that Government’s interest is protected and safeguard at any cost. The
contractor shall also ensure that at no point of time the vehicle is overloaded
which could cause damage to the consignment. The Publications Division shall
not be responsible for any fine imposed by the Police or any authority, for any
violation of the traffic/ transport rules. Any payment in this regard shall be
made by the contractor and no reimbursement given. It will also be the
responsibility of the contractor to obtain Police permission, etc. for driving in no
entry zones.

10. The contractor shall not avoid/ delay/ slow down/ postpone/
refuse any order for lifting the consignment for any reason whatsoever. Any
avoidance/ delay/ slow down/ postpone/ refusal will tantamount to violation of
the contract.

11. The contractor shall at once inform this Division in the event of
any of his licence being cancelled or he is deregistered or blacklisted or any
action taken against him by any authority whatsoever.

12. The contractor shall stock with himself adequate quantity of good
quality of minimum 60 micron new polythene bag, strong craft paper of
minimum 80 GSM and above and good quality twine/ fevicol/ gum and plastic
woven bags to carry out necessary packing and labeling of the copies as per the
instructions of the Business Manager/ Asstt. Business Manager (Circulation &
Advertisement)/ Business Executive or any other officer authorised for this
purpose. The contractor shall also be required to submit samples of packing
materials showing the quality of the same (gauge/ micron, weight of polythene,
craft paper, etc.). The contractor shall be responsible for completing all the
formalities about taking packets to Post Office or other Despatch Centres,
forwarding and dispatching of packets, etc. as per the instructions of the
Business Manager/ Asstt. Business Manager (Circulation & Advertisement)/
Business Executive or any other officer authorized for this purpose. The
contractor shall also be responsible for sorting out, pasting of the address
wrappers of the subscribers supplied by the Publications Division with plastic
woven bags required for dispatching the wrapped copies state-wise/
metropolitan city-wise as per requirement of postal and other authorities and
also to obtain revised posting dates as and when required by the postal and
other authorities. At times, the contractor shall also be required to prepare
labels on computerized address stickers. The contractor shall also be required
to prepare booking list also on computer for sending the journals by Post/

(Cont’d..4)
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Roadways/Railway/ Air or any other means for sending the same to the agents.
The Contractor should periodically present bills along with the relevant proof of
dispatch thereto directly to the Journals Unit, R.K.Puram, or wherever situated,
for payment. He will also maintain the Despatch Register at his end for check
up and the relevant Parcel Way Bills (PWB) Way Bills (WB) may be sent to the
parties within 24 hours from the date of Despatch so as to enable the consignee
to take the delivery of the consignment in time and avoid unnecessary
demurrage, etc.

13. The contractor shall be fully responsible to provide 100% water
and other proof cover to the stocked copies from collecting/ lifting to the final
delivery. Any copy/ bundle spoiled/ damaged due to water percolation or any
other reason shall be responsibility of the Despatch Contractor. Damage if any,
shall be recovered from the Despatch Contractor.

14. The contractor shall be responsible for collecting the dispatch
instructions/ print orders from the publisher and receive the copies from the
printer even an odd hours/ holidays. If required, the contractor shall be
responsible to furnish the details of dispatches daily viz. number of copies in
balance in his godown. The balance copies can be checked by the officials at
any time in the godown.

15. The contractor will take every care to ensure supply of copies by
Post/ Roadways/ Air or any other means as instructed from time to time by
Business Manager/ Asstt. Business Manager (Circulation & Advertisement)/
Business Executive or any other officer authorized for this purpose. In case of
non-receipt / delay in receipt/ dissatisfactory receipt of packets the contractor
will take necessary steps to have the cases of such complaints properly
investigated. If such complaints are found to be due to reasons within the
control of the contractor (about which the decision of the ADG (I/c), Publications
Division shall be final and binding). @ The contractor shall reimburse to the
Government full price of the copies and Postage freight and other charges paid
thereon as well as the postage, freight and other charges to be paid on the fresh
copies sent in replacement and all other expenses incurred by the Government.

16. The Despatch Contractor shall have to follow the instructions of
the Business Manager/ Asstt. Business Manager (Circulation & Advertisement)/
Business Executive or any other officer authorized for this purpose for
inspection/ supervision of the work any time or place in the presence of the
representative of Despatch Contractor.

(Cont’d..
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17. In case of delay in dispatching copies of Publications Division’s
journals, if received at least three days prior to the scheduled date of posting
from the printers the following rates of penalties shall be imposed on the
Despatch Contractor:-

(i) For 1 to 2 days delay : 10 % deduction from the total
bill of the particular issue delayed

(i) For 3 days delay : 15 % deduction from the total bill
of the particular issue delayed.

(iii) For 4 to 5 days delay : 20% deduction from the total bill
of the particular issue delayed.

(iv) For delay above 5 days : 40% deduction from the total bill
of the particular issue delayed.

If there is consecutive delay in three issues in the dispatch of the printed copies
of Publications Division’s journals, the ADG (I/c), Publications Division reserves
the right to terminate the contract.

18. The Despatch Contractor under no circumstances shall insert any
handbill, leaflet, pamphlet or any other unauthorized material, etc. in the
Publications Division’s Journals copies or packets. In such circumstances, the
ADG (I/c), Publications Division reserves the right to terminate the contract or
impose any other penalty in the shape of fine/ legal action may be deemed fit.

19. In case the contractor fails to attend to the work in terms of this
Contract at any time he is called upon to do so, necessitating any work or part
of the work being executed, the ADG (I/c), Publications Division will be free to
get the work done at the risk and cost of the contractor and the decision of ADG
(I/c), Publications Division in all these cases shall be final and binding on the
contractor.

20. The contractor shall not, without previous consent in writing of the
Government, directly or indirectly, assign/ transfer or otherwise part with the
benefits of the agreement or any part thereof.

21. All the bills should be sent to the Business Manager/ Asstt.
Business Manager (Circulation & Advertisement)/ Business Executive or any
other officer authorised for this purpose who will verify and ensure that the bills
are strictly as per the Terms and Conditions agreed upon.

(Cont’d..6)
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22. The Contractor shall ensure that he claims for the despatch of
journals very strictly as per the Terms and Conditions to be agreed upon and no
additional claim is put forth other than those mentioned in the contract. The
Contractor should be very clear and legible in his bills and there should not be
any cutting/ over-writing of any sort. Any unavoidable cutting/ erasing should
be properly attested/ signed.

23. No freight charges shall be payable separately towards
transportation of copies of Publications Division’s journals from the godown of
the Despatch Contractor to the godown of local agents/ local distributors.

24. The charges towards postal, railway freight (RRs), airfreight, etc.
will be reimbursed to the Despatch Contractor on production of bills along with
relevant receipts.

25. Rates will be applicable on the basis of charge per thousand
copies. When the number of copies is less than 1000, payment will be on pro-
rata.

26. Rounding off of the figure/ numbers of the materials dispatched
shall not be allowed at any cost and in any event. Amount shall be claimed and
allowed only for the actual quantity, which shall be certified among other things
by the concerned officers of Publications Division. However, in the case of
amount claimed rounding off shall be allowed, i.e., 50 Paise and above shall be
rounded off to Re.1/-, and below 50 Paise would be ignored. This rounding off
shall be done on the total amount of the bill wherever feasible.

27. The payment to the contractor will be subject to deduction of
Income Tax as applicable under the rules. The Contractor will, however, ensure
that all his incomes from the transactions with the Publications Division shown
in the Income Tax Returns without fail.

28. The Publications Division reserves the right to recover from the
Contractor in any manner possible excess payment made/ recoverable/ any loss
to the Department for the ignorance and negligence of the Contractor which may
come to the notice during audit or any other time.

29. The Contractor shall not be allowed any escalation/ change in the cost
during the period of the contract due to inflation of any sort, change of any

policy by Government, change of byelaws or due to any other reason.

(Cont’d..7
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All disputes and differences arising out of or in any way
touching or concerning this contract whatsoever shall be referred
to the sole arbitration of any person nominated by the ADG (I/c),
Publications Division, or if there be no ADG (I/c), the
administrative Head of the Publications Division at the time of
such nomination. There will be no objection to any such
appointment that the person appointed is a Government Servant,
that he had to deal with the matters to which the contract related
and that in the course of his duties as such Government servant,
had expressed the views on all or any of the matters in dispute or
differences. The venue of arbitration proceedings will be the office
of the ADG (I/c), Publications Division, or such other place in
Delhi/ New Delhi as the sole arbitrator may decide. The award of
such arbitrator shall be final and binding on parties to this
contract. It is a term of this contract that in the event of such
arbitrator to whom the matter is originally referred transferred or
having vacated his office or being unable to act for any reason the
ADG (I/c), shall appoint another person to act as arbitrator in
accordance with the terms of this contract. Such person shall be
entitled to proceed with the reference from the stage at which it
was left by his predecessor. It is also a term of this contract that
no person other than a person nominated by the ADG (I/c), as
aforesaid should act as arbitrator and if for any reason that is not
possible the matter will not be referred for arbitration at all.

The assessment of the costs incidental to the reference and
award respectively shall be entirely at the discretion of the sole
arbitrator.

Subject to aforesaid, the Arbitration Act, 1940 or any
statutory modification or re-enactment thereof and rules made
thereof and of rules made there under the time being in force shall
apply to such arbitration proceeding under this clause.

Work under the agreement shall, if reasonably possible,
continue during the arbitration proceedings, and payment due to
or payable by the Government shall be withheld on account of
such proceedings till such time that the decision is given by the
arbitrator orders release of such payment.

(Cont’d..8)
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31. All other specifications, requirements and conditions laid down in
the Notice Inviting Tender shall mutatis mutandis form part of conditions of the
Terms and Conditions.

32. The ADG (I/c), Publications Division reserves the right to add/
include/ exclude any other magazine/ periodical in addition to 10 already

mentioned in the initial para on the same Terms and Conditions.

33. Earnest Money:

(i) The Tenderer must enclose with the quotation Earnest
Money of Rs.10,000/- (Rupees Ten Thousand only) in the form of
Demand Draft favouring ADG (I/c), Publications Division, New

Delhi.
(ii) Quotation without Earnest Money will be summarily rejected.
(iii) The Earnest Money deposited by the tenderer shall be
forfeited by this organization in the following circumstances:-

(@) If tenders are modified in a manner not acceptable to this
organization.

(b) If tenderer whose tender has been accepted, fails to furnish
security deposit within 7 days of intimation for award of the
contract.

(c) If false documents are submitted with the quotation.

The Earnest Money will be returned to the tenderer on finalization of the tender.
The Earnest Money of successful tenderer will be returned on receipt of
Performance Security Deposit and signing of the agreement.

(Cont’d..9)
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(b)

(©)

(d)

Submission of tender:

Interested contractors who are in a position to undertake
this job may please quote their rates in the prescribed form
(enclosed) and send the quotations in two separate sealed covers
superscribing 1) Quotation for despatch of copies of
Publications Division’s journals; 2) Earnest Money for
despatch work of copies of monthly journals, addressed to the
Deputy Director (Admn.), Publications Division, Soochna Bhawan,
CGO Complex, Lodhi Road, New Delhi-110 003 by Registered Post
or by Hand so as to reach this office by the prescribed date.

This office will not be responsible for loss of tender form or
delay in postal transit.

Tenderer is advised in his own interest to ensure that his
offer/ tender reach this office on or before the closing date and
time of the Tender, as the offers/ tenders received after the closing
date and time will not be considered.

No other charges other than the quoted rates in the
quotation shall be admissible.
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Proforma
Name of the Firm

2. Full postal address
(along with PIN code
and Telephone numbers)

3. Status of the Firm

(@) Proprietary firm

(b) Partnership

(c) Pvt. Ltd. company
(d) Public Ltd. company
(e) Anything else

4, In case of Partnership, details
of partners along with
their full addresses and
telephone numbers:

S. Whether the Proprietary firm/

Partnership/ Pvt. Ltd. Company/

Public Ltd. Company or anything

else, is registered. If so, details

of the authority with whom registered

along with Registration No. and date.

(A clear copy of the Registration may also be enclosed).
0. Shop/ Godown Licence No./

Municipal Licence No. of the firm

7. Permanent Residential Address
along with Telephone Number(s)
of the Tenderer:

8. Does the tenderer have his/
her own godown? If so, furnish:-
(a) Address of the godown

(b) Location of the godown
(Floor in which situated)
(o) Area of godown — state clearly

length, breadth and height of the godown. (Contd....11)
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(d) Total space available,
area-wise for utilization

(e) Whether proper lighting,
ventilation, exhaust
arrangements, etc. are available.

® Authorised electricity load
(Attach proof)

(g) Whether Inverter is available.
If so, state capacity
of the Inverter

(h) Whether proper approach
road/ entrance for a big truck
is available for the godown
(please state clearly)

(i) General conditions of the
godown as regards distempering,
proper flooring seepageless/
moisture-proof roof/ floor,
removal of cobwebs, etc.

9. Details of fire safety arrangements
in the godown.
10.  Does the tenderer have his/
her own vehicles?
If so details of vehicles as per the following:-
Sl. Make Model Capacity (In | Whether  Registered the
No. Metric Tonnes) Transport Authority and if so, the
Vehicle’s Reg. No.
1
2
3

11. Details of Bank Accounts with Addresses and

Account numbers of the tenderer (Contd...12)
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12. Number of employees in the firm :
of the tenderer. Out of these:-
(a) Permanent

(b) Temporary

(c) Out of the above, number of
regular employees engaged
in collecting, packing, loading/
unloading, going to post office
and other despatch centres
and dispatching the copies
on the scheduled dates after
receiving from the printer.

13. Details of experience in the proposed job:-

From | To Name and details | Nature | Whether Amount of
of the | of work | involves regular work
organization (if all-India (Monthly average
along with | regular) | basis (say |in financial
Telephone Nos. Yes or No) | terms)

14.  Whether work allotted through
tender or otherwise

15. Income Tax PAN of the Tenderer :

(Enclose an attested copy of the

Income Tax filed for the current assessment year)
16.  Whether the tenderer has clearly and fully understood all the Terms and
Conditions of the Tender Document and is prepared and agreeable to all the
Terms and Conditions : Yes/No. ( Contd....13)
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DECLARATION

I, (Name of the tenderer), of

( Full office address of the tenderer) , do hereby certify that the contents of the
above information are true and that in case at any time of the information is
found wrong necessary action may be taken against me. I also certify that I
have gone through the Terms and Conditions and I have quoted the rates

accordingly.

Name :
Signature
Seal
Place :

Date

(Cont’d..14)
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UNDERTAKING AND ACCEPTANCE

Reference: Advertisement published in
(Newspaper) on

Subject: Submission of rate quotation for Packing, Despatch and Forwarding/
Transportation of copies of Publications Division’s monthly
journals.

1. I/We have read and fully understood the terms and conditions
provided in tender form with the schedule of tender and do hereby convey
our acceptance in full.

2. The rates quoted by me/ us will be valid for the period of two years
from the date of assigning the contract.

3. I/ We hereby offer to undertake the entire job (i) printing/
preparation of materials required in connection with packing, forwarding
and despatch of copies of 10 monthly journals of Publications Division, (ii)
packing of copies as per mailing list or as instructed by the ABM/ BM
(C&A), (iii) dispatch of copies by Rail, Air, Post or any other mode of
transportation to various destinations all over the country within 3 days
of receiving the copies from the press(es).

4. I/ We are fully responsible to furnish the details of despatch
immediately after the despatch of the copies.

S. I/ We fully agree to compensate the Government of any loss/
damage that may occur to the Government due to non-fulfillment of any
obligation as per terms and conditions of the contract.

0. Any dispute arising out of this contract, I/ We fully agree to abide
and bound by the decision of the ADG (I/c), Publications Division /
Administrator.

7. I/ We agree to tender a Performance Security Deposit of

Rs.1,00,000/- (Rupees One Lakh only) by way of CDR/ FDR of any
Nationalized Bank/ National Saving Certificate duly pledged in favour of
the President of India through the ADG (I/c), Publications Division, New
Delhi which will stand forfeited in the event of non-fulfillment of the

contract.
(Cont’d..15)
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8. I/ We are enclosing a Bank Draft of Rs.10,000/- (Rupees Ten
Thousand only) as Earnest Money Deposit.

Date

Place :

Signature of Tenderer:

Address

Residential Address of the Tenderer :

Seal of the organization :

Signature of the witness with Name, Address and Telephone Nos.

1.



Amounts in Rupees

Sl.
No.

Description of job

Firms

Up to
1000
copies

1001
to
5000

5001
to
10000

10001
to
15000

15001
to
35000

1

2

4

1

Charges for packing with good
quality of minimum 60 micron or
above New Polythene Bags and
good quality strong Craft Paper of
minimum 80 GSM or above and
good quality Twines/ Fevicol/Gum
including cost of paper/ printing
and preparation of distribution
lists/ labels on computerized
addresses plus labeling charges
on the packets and booking list
etc. of the copies for Agents, etc.
to whom supply would be sent by
Railway/ Roadways/ Air or any
other means (other than Post
Office & Local Agent/ local

supply)

Charges for packing with strong
Craft Paper of minimum 80 GSM
or above & good quality Twines/
Fevicol/ Gum including cost of
paper/ printing and preparation of
distribution  lists/ labels on
computerized addresses plus
labeling charges on the packets
and booking list, etc. of the copies
for Agents etc. to whom the
copies would be sent by Post &
local Agents/ local supply, etc.




Charges including forwarding
expenses for transportation of
printed copies of Publications
Division journals from the
despatcher's godown to various
despatch points such as Post
Office, Roadways, Railway
Stations, Airports, Local Agents,
etc. after complete and foolproof
packing. The charges would also
cover delivery of specified number
of copies in the various offices of
Publications Division & other
offices located in Delhi/ New
Delhi.

Charges for sorting out, wrapping
of copies of journals and pasting
of subscribers addresses on
wrappers supplied by Publications
Division with plastic woven bags
requiredfordispatchingthewrapped
copies. State-wise/ Metropolitan
City-wise/ as per the requirement
of Postal and other authorities.
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PUBLICATIONS DIVISION wW.oflan. srgeE

. e Vg, 7€ e }-110005
- YaH SRV HHeld Fax : 24366670, 24362905, 24365610
HRA QYRR

e-mail : dpd@sh.nic.in
MINISTRY OF INFORMATION & BROADCASTING GRAM : SOOCH PRAKASHAN
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C.G.Q. COMPLEX,
LODHI ROAD, NEW DELHI-110003

F.D.31013/4/2006-A&G
Dated 23" Dec.,2008
=

To

Subject:- Annual Maintenance Contract (AMC) for maintenance of offices of Publication Division at
Hgrs, Scochna Bhawan, Yojana Bhawan, Kurukshetra, Nirman Bhawan, Journals Unit,
Yojana (Punjabi & Oriya), R.K. Puram acd Sales Emporium, Old Secretariat.

Sir,

This Division proposes to engage services of reputed and registered contractors for Cleaning,
Maintaining, sweeping and usting of rooms, including windows, doors, ctc., Library and Stores in the
premises occupied by this Division from ground Fiogi “5-firrh floor at Sogchna Bhawan, CGQ Complex,
Lodi Rond, New Delhi, for two rooms in 6" Floor of Nirman Bhawan (C-W.ax), Five rooms at yojana,
Yaoiana Bhawan, Seven rooms at Jeurnals Unit, Yojana (P&O), R.K. Puram _and Nine Rooius at Sales

Emporium, Old Secretariat. The contractor shall be required to arrange personnel for sweeping, dusting and
cleaning of the rooms/others areas daily. Dusting and cleaning of windows and doors shalil be required to be

carried out on weekly/fortnightly basis or as may be desired. Removal of dust and cobwebs from all the rooms
shall be required to be done cnce in a fortnight/month,

2. The contractor shall be required to depute/employ Ten (10) sweepers/labourers for this purpose for
the area mentioned above as per norms applicable on the subject. The sweepers/labourers shall have to work
from 8AM to 4.30PM with_half-an hour lunch_break from Monday to Friday. On Saturdays, the
sweepers/labourers should be available from 94M to 3 PM. The Sweepers/labourers should be in good
uniform. All materials for dusting cleaning etc shall be provided by this Division,

3. Responsibility of all the sweepers/labourers shall be of the Contractor. The contractor shall strictly and
unconditionally will foliow all rules and regulations as per law on the subject. The workinen under the contract
shall be entitled Tor all the statutory apd Legislatize measures relating to labour laws and other ancillary laws

including the standing orders issued by the Govt. >f NCT {rom time to time and the responsibility for this shall
fic with the contractor. The damages, losses, compensation ete, to the workmen shall be borne by the
contractor. If any legal proceedings or prosecution is launched by any aggrieved persons, the contractor shall
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be liable to face the same. This Division will not in any way deal with the sweepers/labourers. Responsibility
towards the general loss incurred to this Division for fault of the sweepers/labourers
shall be recovered from the amount due to the contractor, The contract shall be valid for a period of one year

from the date of acceptance The contractor must note that the contract can be termmatcd without
aasigning ar by the ¢ etent authori time ing a sev n

4. Parties/Firms which are interested and comply with the norms for a registered contractor and have the
capacily to undertaks the above job may quote a consolidated rate clearly mentioning the number of
sweepers/labourers who will be deployed for the grea'mentioned above as per norms applicable. The quotation
may be sent along with an earnest money (returnable-conditions apply) of Rs. 2500/ {(Rupees Two thousand
five hundred only) in the form of a Demand Draft in favour of Additional Director General, Publication
Division, New Delhi, in a_sealed cover super scribing “QUOTATION FOR CLEANING AN
MAINTENANCEYADDRESSED to Deputy Director {Admn.), Room No, 142, Soochna Bhawan,CGO
Complex, Lodhi Road, New Delhi-110003 or may be dropped in the tender box kept in Room No. 240
latest by 16.61.2009 up to 3 PM. The guotations will be opened in the room of Deputy Director (Admn,
at 3.30PM on the same day in the presence of the tenderers or their authorized representatives. The
opening of quotations shall not be postponed just because tenderer or his representative is not present.
Incomplele quotations shall not be considered. If necessary, the intending contractors can come and inspect the
premises of this Division on any working day between 3 and 4PM.

5, Before starting the work, the contractor shall submit to this Division an Income Tax clearance
certificate for the Assessment year 2008-2009 and satisfactory service certificates from other Government
offices in token of having done this sort of job. The contractor shall submit the Income Tax clearance
thereafter periodically.

6. The contractor who is awarded the job shall be required to deposit a performance security of Rg.
20,000/~ (Rupees Tweniy-Thousand only) with the Division in the form of FDR valid for period of ong

year and six months from the inception of the contract duly pledged in favour of Additional Director

General {I/¢), Publication Division, New Delhi. The performance security of the contract shall be refunded to
him only after the satisfactory completion of the contract and that too after it is ensured that nothing is due
from the contractor, The Publications Division reserves an absolute right to recover any dues from the
contractor out of the performance security or through other means.

Yours _faitllfully,
R -§ltns

(R.K.SHARMA)
DY. DIRECTOR (ADMN.)
TELE:24362932
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