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Secretary
Ministry of Electronics &
information Technology (MeitY)
-~ Government of India
DO. No. N-21012/8/2021-NeGD
Dated : 19t August 2021

National e-Governance Division *(NeGD) wunder Digital India
Corporation, is a not for profit company of MeitY, to facilitate and support
MeitY in implementation of the Digital India Programme with a vision to
transform India into a digitally empowered society and knowledge economy.
NeGD has a judicious mix of Deputationists & Professionals from
Government & industry to ensure that requisite skill sets are available to
execute the designated tasks.
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2. National e-Governance Division (NeGD) has implemented marny
important e-Governance projects namely UMANG Digilocker, NCOG/GIS,
Open Forge, RAS, Poshan Tracker etc, in the past. NeGD also supports
MeitY in implementation of Digital India which includes Programme
Management, Capacity Building, Awareness & Communication etc. NeGD
has also supported the development of Aarogya Setu and Cowin etc.
Currently NeGD is implementing of Digital Platform in important sectors of
Education, Agriculture, Health, Skills etc. to integrate various systems and
provided personalized services to citizens.
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3. NeGD currently invites applications for Director (Project Appraisal &
Finance}; Director (Programme Management) and Director (Strategic
Planning & e- Infra} on deputation bases in Pay Matrix Level-14 PB-4 - Rs,
37,400/-67,000/- Grade Pay - Rs. 10,000/~ from officers of the Central
Government / Autonomous/Statutory bodies & organizations of
Government of India, States and UTs.

4, It is requested to kindly publicize for the above mentioned positions in
your Organization/Department. You are also requested to kindly
recommend suitable officers from your Organization/Department for
applying for the above mentioned positions. The last date for applying to
these positions is 14t Sept. 2021.

L2/-

soraia e, 6, |l aft wimdam, 7% faeeh -110 003/Electronics Niketan, 6. C.G.0., Complex, New Delhi - 110 003
Tel. : 011-24364041 @ Fax : 24363134 e E-mail : secretary@meity.gov.in



5. Prescribed proforma of application form, eligibility conditions, Job
Description and other details can be downloaded from the official website of
MeitY, . Digital = India & = NeGD . wviz.. . https://www.meity.gov.in/,
https:/ /www.digitalindia.gov.in/ and https://negd.gov.in/. The detailed
advertisement is also enclosed with this letter for circulation and uploading

in your official websites

Yours sincerely,

Lm\l\'%\

(Ajay Sawhney)

Secretaries of Central Ministry / Department (Cadre Controlling Ministries)
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Port Blair, dated the '3 ~ August, 2021,

CIRCULAR

I a}

yubject: Vacancy Circular for appointment of Chief Engineer (Civil) in
Andaman Public Works Department, A&N Administration on
deputation (ISTC) basis.

It is- proposed to fill up one (01) post of Chief Engineer (Civil}, (General
(entral Services) Group ‘A’ Gazetted (Non-Ministerial) carrying the Level - 14
(| < 144200 - 218200} in the Andaman Public Works Department under A&N
Administration on deputation (ISTC) basis from the officers under the Central
Govt./State Government/Public Sector undertakings/Semi Govt./autonomous
gr statutory organization and possessing experience and other eligibility
donditions of appointment.

The last date for receipt of applications for appointment of Chief Engineer
Civil) in the Andaman Public Works Department under A&%N Administration
n deputation (Including Short Term Contract) earlier circulated vide
\diministration’s Circular dated 12.11.2020, 22.01.2021 and 24.02.2021 are hereby
xtended for another 45 days. Copy of earlier Circular dated 12.11.2020 is- also
nclosed.

s T 5 VL., SN s W oS

Details of the post, eligibility conditions etc. are available on website of the
APWD (www.apwd.and.nic.in) and Administration (www.and.nic.in). The
dpplication form for this purpose can be obtained from the Office of CE, APWD,
Nirman Bhawan, Port Blair, A&N Islands, Pin-744101 and the websites.
Applications complete in all respects of suitable and eligible officers may be sent
through proper channel to the Office of CE, APWD within a period of 45 days
from the date of issue/publishing of this Vacancy Circular.

. Applications received after the prescribed ‘closing date or not

accompanied with the required certificates/ documents are liable to be rejected.

It is requested that wide publicity may be given to the above vécancy and
circulated for information of all the eligible officers.
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- \ oint Secretary (PWD)
{ . '. ¢ A&N Administration
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CIRCULAR

. Subjeq¢t: Vacancy Circular for appointment of Chief Engineer (Civil) in Andaman Public
' Works Department, A&N Administration on deputation (ISTC) basis.

- tltis proposed to fill up one (01) post of Chief Engineer (Civil), (General Central

Services) Group ‘A’ Gazetted (Non-Ministerial) carrying the Level ~ 14 { ¥ 144200 -
2182Q0) in the Andaman Public Works Department under A&N Administration on

* -deputation (ISTC) basis from the officers under the Central Govt./State Government/Public

- Sectorfundertakings/Semi Govt./autonomous or statutory organization and possessing the
followfng experience and other eligibility conditions of appointment.

' 'Deputation (ISTC):

... Officérs under the Central Government/State Govt, or Senii- Gozremment/Autonomous/Siatutm Yy
Organtzation/PSUs or Faculty of Universities/recognized Research Institutions:-
(a) | .
(i) holiling mmiogous posts o1t regular basts in the parvent cadre/departiment.
T OR
 (if) with: three Jems service in the grade rendered after appointment thereto on a regulm basis in the
- s¢ale of Pay in PB-4 of Rs. 37400-67000 with Grade Pay of Rs. 8700 or equivalent in the parent
- cadre or department; OR
(iit) with eight years ser vice in the grade rendered after appointment thereto on a regular basts in the
- sqale of Pay in PB-3 of Rs. 15600-39100 with Grade Pay of Rs. 7600 or equwalent in te parent
" .. cqdre or department; AND

(b) Jc'sseaszn(_q; the following educational qunlzf ication and experience

(1) Deg: ee ir Civil l:ngmeei ing of a recognized University/Institute
" (i) (15 years of experience in Planning, Designing, Construction and Elecutwn of Civil
ﬁn gineering Projects including atleast 2 years of Administrative Experience.

EéI'“.’;e"dthm “tmental officer in the feeder category who is in the direct line of Promotion will not
‘be eligible for consideration for appointient orn deputation. Similarly, Deputntzamst slall not
: be el:gtble for conszdemtzon for appointinent b j pwmotton | Loy

: Noterﬁ :

| eriod of Deputation (ISTC) including period of Deputation (ISTC) in another ex-cadre post

field  immediately  preceding  this  appointment in  the same or some other
1 gnmzafzon/Department of the Central Govt.shall ordmartly not to exceed five years. The
naxinun age limit for appointment by Deputation (ISTC) shall be 1ot exceedmg 56 1 Jems as
t the closing date of receipt of applszzons) : _

QM

Port Blair, dated the November, 2020.
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ie: for the purpose of appointment on Depufation basis, the service rendered on regular
basis by an officer, prior to 01.01.2006, the date from which the revised pay structures based on
the VIth CPC recommendation has been extended shall be deemed to be the service rendered in
4 R the “corresponding Grade Pay/Pay scale extended based on the recommendations of the
C Cammuission except where Here las been merger of more than one pre-revised Pay Scale of Pay
“ e dnjo one Grade with a conunon Grade Pay/Pay Scale and where tiis benefit will extend only
for the post(s) for which that Grade Pay/Pay scale is the normal veplacement grade without
any upgmdat:on :

N¢

It is requested that the Circular may be given vide pubhmty by circulating it to

' ehgible bfficers and applications of such eligible candidate as are desirous of being consider
~ for the gforesaid post and who can be relieved immediately on selection may be forwarded
.- alongwith the bio-data (in duplicate) in the prescribed application form together with the
e f@ll_o_‘wir g documents within 15.12.2020.

»i+ - List of documents to be attached with the nomination:

aterment of Bio-data in the prescribed Profoma (as per Annexure-I) in duplicate
duly signed by the Volunteering Officer and forwarded through proper channel.

i Y 1g11ance clearance cer tificate.
- . dil. Integrity certificate, + SR S

" iv. Statement of penalty (Major/ Mmor) 1mposed if any.

v. -ACR dossier of ACRs for the last five years (it may kmdly be noted that in case of
' photo of ACRs the same should be attested one each page by an officer not below the

-rank of Under Secretary or equivalent 1an1<)

L he application form for this pulpose can be obtained from the Office of the Chief

P AR Engme r, APWD, Nirman Bhawan, Port Blair, A&N Islands,: Pin-744101" upto 30.11.2020.

St Applications can also be downloaded from the website of the A&N Admmisuatlon as well
...as 'AP ) viz., www and nic.in: or www apwd. and. nic.in. :

he application and the b1o~data duly specﬁymg () the name (11) address (iii) date of
e birth (w) education qualifications (v) detail of present employees (vi) the details of post
wr ','.picsem]{y held (vii) present pay scale (viii) present salary (ix) details of experiences (x)
B v1g11ance clearance certificate (xi) Integrity certificate (xii) Statement of penalty

‘. (Major/minor) imposes, if any and (xiii) ACRs dossier or ACRSs for the last five years and
- forwarded by the employer should reach the office of the CE, APWD by 15.12.. 2020

Incomplete apphcatlons and applications forwarded without the complete set of
essential documents listed above, shall be rejected. Candidates who apply for the post will
not be allowed to withdraw their candidature subsequently. W/
| | ' - Y

SIS . - 9 gfua @fFLR)
LT Deputy Secretary (PWD)
SerL, (F.N0,2~41/2020-PWDfI 204
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ANNEXURE ~ A

f | - |
The Chief Secretaries / all State Governments to circulate the vacancies among all
gitate Department autonomous / statutory organization public undertaking
department.

. Andhra Pradesh (Hyderabad) - 500022
. Arunachal Pradesh (Itanagar) - 791111
. Assam (Guwahati) - 781032

ihar (Patna) - 800020

Chattisgarh (Raipur) - 492001

elhi - 110001

oa (Panaji) - 403521

ujarat (Ahmedabad) - 382010

9. Haryana (Chandigarh) - 134114

10. Himachal Pradesh (Shimla) - 171001
11. jammu & Kashmir (Srinagar) - 190009
12. Jharkhand (Ranchi) - 834001

13. Karnataka (Bangalore) - 560001

14. Kerala (Trivandrum) - 695036

15. Madhya Pradesh (Bhopal) - 462010
16. Maharashtra (Mumbai) - 400032

17. Manipur (Imphal) - 795005

18. Meghalaya (Shilong) - 793001

19. Mizoram (Aizwal) - 796007

20. Nagaland (Kohima) - 797004

21. Qrissa (Cuttack) - 751008

22. Runjab (Chandigarh) - 160001

23. Rajasthan (Jaipur) - 302005

24. Sikkim (Gangtok) - 737101

25. Tamil Nadu (Chennai) - 600009

26. Tirpura (Agartala) - 799010

27. Utter Pradesh (Luckhnow) - 226001
28. West Bengal (Kolkata) - 711102

29. Chandigarh - 160001

30. Pondicherry - 605004 .
31. Daman & Diu - 396220

32. Dadara Nagar Haveli - 396220

33. Lakshadweep - 682554

34. Ladakh - 194101

35. Telengana - 500022

36. Uttarakhand - 248001

I N N N



ANNEXURE -

B

The Seé:retary to the Government of India under various Ministries to circulate the vacancies
amongst the eligible candidate for filling up the post of Chief Engineer (Civil), APWD, A &

N Adxrpmsh*atlon

1. Tﬁe Secretary 2. | The Secretary
Ministry of External Affairs, Ministry of Rural Development
South Block, New Delhi - 110 011 Room No. 48, Krishi Bhawan

New Delhi ~ 110 001

3. | The Secretary 4. The Secretary
Ministry of Defence, Room No. 104 ] Information & Broadcasting,
South Block, New Delhi - 110 011 Parliamentary Affairs, Room No. 210,

Shram Shakti Bhawan, New Delhi -

_ 110 001.

5. | The Secretary 6. | The Secretary, Development of North
Ministry of Human Resource - Eastern Region, Ministry of
Dgvelopment Room No. 30, 1C-Wing, Panchayati Raj, Youth Affairs &
Shastri Bhawan, New Delhi - 110 001. Sports, Room No. 201, Shastri Bhawan,

' New Delhi - 110 001.

7. | The Secretary 8. | The Secretary
Ministry of Agriculture and Minister Ministry of Coal, Room No. 353-
of IConsumer Affairs, Food & Public Wing, Shastri Bhavan, New Delhi -
Distribution, Room No. 120, Krishi 110 003.

Bhawan, New Delhi - 110 001 '

9. | The Secretary 10. | The Secretary
Ministry of Railways, Room No. 239, Ministry of Social Justice &
Rajl Bhawan, New Delhi - 110 001. Empowerment, Room No. 120, Shram

Shakti Bhawan, New Delhi - 110001

11. Thé Secretary 12. | The Secretary
Mlplstry of Home Affairs, Room No. Ministry of Labour & Employment
104, North Block, Room No. 120, Shram Shakti Bhawan,
New Delhi - 110 001. New Delhi - 110 001.

13. | The Secretary 14. | The Secretary
Ministry of Chemical s & Fertilizers Ministry of Environment & Forests
and Minister of Steel, Room No. 192, Room No. 423, Paryavaran Bhawan,
Udyog Bhawan, New Delhi - 110 011. New Delhi - 110 003. e e

15. | The Secretary 16. | The Secretary
Ministry of Urban Development, Ministry of Communications &
Room No. 106, C-Wing, Nirman Information Technology, Electronic
Bhawan, New Delhi - 110 011. Niketan Lodhi Road. New Delhi - 110

003
17. | The Secretary 18. | The Secretary

Ministry of Mines, Room No. 101C,
C-Wing, Shastri Bhawan, New Delhi.

Ministry of Health & Family Welfare,

| Room No. 150-A Nirman Bhawan,

New Deihd - 110 003.

&,



Thqi Secretary

Ministry of Finance, Room No. 134

20.

The Secretary :
Ministry of Overseas Indian Affairs,

Nogth Block, New Delhi ~ 110 001 Akbar Bhawan, 10th Floor,
Chanakyapuri, New Delhi.

The Secretary 22, | The Secretary .
Mn%ustry of Small Scale Industries and Ministry of Petroleum, Room No. 201
Minister of Agro & Rural Industries, Shastri Bhawan, New Delhi - 110 001.
Roqﬁm No. 168, Udyog Bhawan,
New Delhi ~ 110 011.

23, Thc% Secretary 24. | The Secretary
Ministry of Shipping, Road Transport Ministry of Water Resources, Room
& | Highways, Room  No.504, No. 210, Shram Shakti Bhawan,
Transport Bhawan, New Delhi - 110 001.
New Delhi- 110 001.

25. | The Secretary 26. | The Secretary
Mihistry of Textiles, Room No. 130 A, Heavy Industries & Public Enterprises,
Udyog Bhawan, New Delhi - 110 011. Udyog Bhawan, New Delhi.

27. | The Secretary 28. | The Secretary
Mihistry of Commerce & Industry, Company Affairs, Room No. 437, C-
Udyog Bhawan, New Delhi - 110 011 Wing, New Delhi.

29. | The Secretary 30. | The Secretary
Mihistry of Law & Justice, Room No. Science &  Technology, Ocean
401, Shastri Bhawan, Development, CSIR Building,
New Delhi - 110 001 Rafi Marg, New Delhi.

31. | The Secretary :
Ministry of Power, Room No. 201,
Shiam Shakti Bhavan,
New Delhi - 110 001.




ANNEXURE - C

Department

Sl No.

1. Chief Engineer, APWD, Nirman Bhawan, A & N Admirﬁstration, Port
Blair.

2, CEOQ, Zilla Parishad,South Andaman, Port Blair

3. Chief Engineer-cum-Chief Administrative Officer, ALHW, Port Blair.

4. Executive Director (P), Regional Office, NHIDCL, 2 Floor, Near
Karpagam Dream Hotel, Birdline, Calicut (PO), Port Blair.

5. Commander Work Engineer, Military Engineering Services, Minniebay,

Junglighat (PO), Port Blair - 744103,




PROFORMA OF BIO-DATA

Name and address in BLOCK letters

Date of birth (in Christian era)

Date of retirement under Central / State
Government Rules

- + .,

4. || Educational Qualifications

5. || Whether educational and other qualifications
required for the post are satisfied (if any
gualification has been treated as equivalent to
the one prescribed for the post, state the
authority for the same)

Qualifications / Experience | Qualifications / Experience
required possessed by the officer

Essential | (a) (i) |

(b) @

(ii)

6. | Please state clearly whether in the lights of
entries made by you above, you meet the
requirements of the post

7. | Details of past service in chronological order e
(please enclosed separate sheet, authenticated
by your signature, if required)




Scale of pay

Period for which postheld Nature of
Organization { Post held From To duties in
‘ brief
8. Nature of present employment ie. whether
adhoc or regular -
9. In case the present Employment is held on
deputation / contract basis, please states:
a) The date from which on deputation /
contract
b) Period of appointment on deputation /
contract
c) Name of the parent office / organization to
which candidate belongs
d) Scale of pay in the parent department
e) Date from which drawing that scale in the
parent department against regular
appointment -
10. | | Additional details about present employment
Please State whether working under: -
a. Central Government
b. State Govérnment
¢.  Autonomous Organizations
d. Government undertakings
e. Universities
11. Are you in revised scale of pay? If yes, give the
date from which the revision took place and
also indicate the pre-revised scale.
12, Total emoluments per month drawn
13. Additional information, if any which
candidate would like to mention in support of
one’s suitability for the post, Enclose a separate
sheet, if required.
14. Whether belongs to SC / ST Co
15. Remarks
Signature of the candidate

Dated:

Address:

" Y



1)

VERIFICATION / CERTIFICATE TO BE FURNISHED BY THE EMPLOYER

It is certified that the information furnished by Mr. /M. ........ Vet has been

checked as per the service record of the individual and found correct.

Records of service of Mr. / Ms. ..................... who has applied for post of Chief
Engineer (Civil), APWD, A & N Administration has been carefully examined and it is certified
that there is no doubt about his / her integrity.

Neither any discipliné-ry proceedings are pending nor a decision has been taken to
initiate|disciplinary proceedings against Mr./ Ms. ............... who has applied for the post of
Chief Engineer (Civil), APWD, A & N Administration.

In the event of his / her selection Mr. /Ms,

................................. will be relieved of
his / hdr duties in this office.

(Signature with office seal)
Name:
Designation:

Tele. No.
Date :

Note: Incomplete applications or applications not in accordance with the format / particulars
will not pe entertained. :

STATEMENT OF PENALTIES FOR THE LAST TEN YEARS IN I{ESPECT OF

............................................................

Sl No. [iName of the penaléy Details of penalty | Period Remarks

ey

(Signature with office seal)
Name:
Designation:

Tele. No.
Dated:

Note: Kindly furnish ‘Nil’ statement if no penalty has been imposed.



TERMS AND CONDITIONS OF APPOINTMENT

1. Inaddition to pay the selected persons will be entitled to DA as admissible.
2. Special compensatory allowance and Island Special Allowance as admissible under
rules.

3. Rent free unfurnished accommodation subject to general review from time to time.

4. Free sea passage once in a year for self and family members while proceeding /
refurning from leave in accordance with the orders in force from time to time.

5. Deputation allowance as admissible under rules.

6. Tenure: Initially for a period of 1 (one) year, which may be extended in accordance with
the rules.

7. They shall be governed by the relevant rules and order in force from time to time in
regpect of the Government servants of their category serving under the Andaman &
Nigobar Administration.

8. The officer selected for appointment on deputation basis will have the option either to

' get his pay fixed in the deputations post or to draw pay of the post held by him in his

patent department plus deputation allowances in accordance with and, subject to the

condition, as modified from time to time and such other general or special orders issued
byithe Ministry of Finance.

9. The period of deputation / contract of official shall not ordinarily exceed four years. The -
mgximum age limit for appointment by transfer on deputation shall not be exceeding 56
years, as on the closing date of receipt of application.

10. The officer once selected shall not be allowed to withdraw or refused to join and it shall
be responsibility of sponsoring authority to release the selected officers within a month
of the issue of appointment letter /order.
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Tear / No. 32013/1/2011-E.Hi-(Vol.l)
g7 gaE7/Government of India
giferft 7 wrdwy srataaq GATy
Ministry of Statistics and Programme Implementation

kAR EREI

o Uaw Wa+ / Sardar Patel Bhawan,

doe A, 7% fEeet / Sansad Marg, New Delhi-110001,
fasi® / Dated: 16/08/2021

OFFICE MEMORANDUM

Subject- Filling up of one vacant post of Deputy Director (Admn.) in National Statistical
Office, Field Operations Division (Headguarters Office), Delhi by Deputation.

The undersigned is directed to say that it is proposed fo fill up one post of Deputy
Director (Administration), (Group ‘A’, Gazetted, Ministerial) i.e. Rs.15600-36100 +
Grade Pay Rs.6600/- Pay Band-3 as per 6" CPC (Level - 11 in the Pay Matrix as per 7"
CPC) by Deputation in National Statistical Office, Field Operations Division
(Headquarters Office), Delhi a Subordinate Office of the Ministry of Statistics &
Programme Implementation. The details regarding eligibility criteria, etc. for the post are
given in Annexure-l. The duties to the post of Deputy Director (Administration) are
given in Annexure-ll. The pay and other terms of deputation will be regutated under the
provisions contained in the Department of Personnet & Training’s O.M. No.6/8/2008-
Estt.(Pay-Il) dated 17.06.2010, as amended from time to time.

2. Itis requested that the above post may be circulated in the Ministries/Departments
including Attached & Subordinate Offices and the applications in duplicate of eligible
and interested officers, in the enclosed Proforma (Annexure-lll) may be forwarded
alongwith the following documents within 80 days from the date of publication in the
Employment News to the Under Secretary (Adminli/ill), Ministry of Statistics &
Programme Implementation, Sardar Patel Bhawan, Sansad Marg, New Deihi-110001.

(i) Attested photocopies of the ACRs/APARSs for the last five years i.e. w.ef. 2015-
16 to 2019-2020 (each page attested by an officer not below the rank of an Under
Secretary to the Govt. of India) '

(i) Integrity Certificate.

(iiiy Vigilance Clearance.

(iv) A certificate that no major / minor penalty has been imposed on the concerned
officer during the iast 10 years.

3. Applications /CVs not accompanied by supporting certificates / documents in
support of qualifications and experience claimed by the candidates would not be
processed for determining the eligibility of the candidates for the selection.
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To

1. All Ministries / Departments of Govt. of India (as per list attached) with the request
that the vacarncy may please be given wide circulation.

2. All attached / subordinate offices of Ministry of Personnel, Public Grievances &

Pensions.

3. The Secretary, Union Public Service Commission, New Delhi.

4. Cabinet Secretariat/Central Vigilance Commission/President Secretariat/Vice

Presidents Secretariat/Prime Minister's Office/Planning Commission.

5. Central Board of Direct Taxes/Central Board of Excise & Customs

6. National Human Rights Commission, New Delhi

7. DoP&T(Esit-B), North Block, New Delhi/DoP&T(CS-IU), Lok Nayak Bhavan, Khan

Market, New Delhi with the reguest to place the circular on DoP&T website.

8. Director General, DAVP, Ministry of Information and Broadcasting, 10th Floor,

Soochana Bhavan, Phase-IV, CGO Complex, Lodhi Road, New Deihi-110003 with

the request to publish this circular in the ensuing issue of Employment

News/Rozgar Samachar.

9. Circulating-cum-advertising Manager, Employment News, East Block-IV, R.K.

Puram, New Delhi with the request to publish this circular in the ensuing issue of
. Employment News/Rozgar Samachar.

10. Ali Regional/Sub-Regional Offices of SSC.

11. Hindi Section with the request that soft copy and hard copy of Hindi version may

be forwarded for onward transmission to Web Cell, SSC and Rozgar Samachar.

12. Web Ceill, SSC.

Copy also forwarded to:-

1. Additional Director General, NSO (FOD), Sankhiyiki Bhawan, GPOA Building at
CBD Shahdara, Near Karkardooma Court, Delhi-110032. ,

2. Deputy Director General, NSO (DQAD), Mahalanobis Bhavan 164, GLT Road,
Kolkatta-700108.

3. Deputy Director General, NSO (Survey Design & Research Division), Mahalanobis
Bhavan 164 ,GLT Road, Kolkatta-700108.

4. Director (Admn.), 1.S. Wing, 1-Council House Street, Kolkata-700001.

5. Deputy Director General, DIID / Computer Centre, R. K. Puram, New Deihi for
placing on website of the Ministry.
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ANNEXURE-]

1. Name of the post Deputy Director (Administration)

2. Number of post One

3. Scale of pay Rs.15600-39100 + grade pay Rs.6600/- PB-
3 as per 8th CPC) (Level - 11 in the Pay
Matrix as per 7 CPC)

4, Method of recruitment By promotion failing which by deputation

5, Grades from which

promotion or deputation is to
be made

Officers of the Central Government

(a) (i) holding analogous posts on a
regular basis in the parent
cadre/Department; or

(i) with five years regular service in the
grade rendered after appointment thereto
on a regular basis in posts in PB-3 Rs.
15600-39100/- plus grade pay of
Rs.5400/- or equivalent in the parent
cadre / Department; or

(fii) with eight years service in the grade
rendered after appointment thereto on a
regular basis in posts in PB-2 Rs.9300-
34800/- with grade pay of Rs. 4600/- or
equivalent in the parent cadre /
Department; and

(b) Possessing five years experience in
Administration, Establishment and Accounts
matlers.

Mote 1: The Departmental Officers in the
feeder category who are in the direct line of
promotion will not be eligible for
consideration for appointment on deputation
or absorption. Similarly, deputationists shall
not be eligible for consideration for
appointment by promotion.

Note 2: Period of deputation including
period of deputation in another ex-cadre
post held immediately preceding this
appointment in the same or some other
Organisation or Department of the Central

M@ A@/ AW




Government shall ordinarily not to exceed
three years. The maximum age limit for
appointment by deputation shall not be
exceeding 56 years as on the closing date
of receipt of applications.

Note 3: For the purpose of appointment on
deputation basis, the service rendered on
regular basis by an officer prior to 1st
January, 2006 or the date from which the
revised pay structure based on the
recommendations of the Sixth Central Pay
Commission has been extended, shall be
deemed to be service rendered in the
corresponding grade pay or pay scale
extended based on the recommendations of
the said Pay Commission, except where
there has been merger of more than one
pre-revised scale of pay into one grade with
a common grade pay or pay scale, and
where this benefit will extend only for the
posi(s) for which that grade pay or pay
scale is the normal replacement grade
without any upgradatiorn.
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ANNEXURE-H

Duties of Deputy Director {Administration) in NSO, FOD {Hg. office)

Deputy Director (Admn.) is In-charge of a Branch consisting of two or more
Sections in Field Operation Division Hqrs. and exercises his power both in regard
to disposal of business and maintenance of discipline.

He needs to look after the work comes to him through Senior Administrative
Officer(s) / Administrative Officer(s) under his control.

. As in-charge of Branch he has to dispose of as many cases as possible at his
own responsibility with due approval / instructions of Chief Administrative Officer
or higher officers on important cases, wherever necessary.

He has to supervise and assist the Chief Administrative Officer / Head of the
Department in administration, establishment, vigilance, accounts and court
(Legal) matters of the Field Operations Division.

He is to function as Welfare Officer for the staff / officers posted in Hars. Office of
the Field Operations Division. -

He has fo Chair / associate as a Member in various Departmental Promotion
Committees, as per provisions of the various Recruitment Rules as well as
Screening Committees constituted in Field Operations Division.

. He has to utilize the statutory powers delegated to him, if any, under Central Civil
Service (Classification, Control and Appeal) Rules 1957, as amended from time
to time.

He discharges duties and responsibility of the head of Office / Drawing and
Disbursing Officer, delegated to him, if any, by the Head of the Department.

. Any other duties assigned to him by the Chief Administrative Officer and the
head of Depariment including other senior officer of FOD from time to time.

*hFFhktd
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ANNEXURE-IH

BIO DATA/CURRICULUM VITAE PROFORMA

1.Name and Address(in Block ietlers)

2.Date of Birth (in Christian era)

3.))Date of entry into service

iiyDate of retirement under Central/
State Govt. Rules.

4 Educational Qualifications

5. Whether Educational and other qualifications
required for the post are satisfied.(f any
qualification has been treated as equivalent to the
one prescribed in the rules, state the authority for
the same).

Qualifications/Experience
Required as mentioned in the
advertisement/vacancy circular

Qualifications/Experience
possessed by the officer

Essential Essential
AYQualification A} Qualification
B)Experience B) Experience

Desirable Desirable

A Qualification

A) Qualification

B) Experience

B) Experience

5.1 Note: This column needs to be amplified to indicate Essential and Desirable Qualifications as
mentioned in the RRs by the Administrative Ministry/Department/Office at the time of issue of Circular and

issue of Advertisement in the Employment News.

52 in the case of Degree and Post Graduate Qualifications Elective/main subjects and subsidiary

subjects may be indicated by the candidate.

6.Please state clearly whether in the light of
entries made by you above, you meet the
requisite Essential Qualifications and work
experience of the post. '

5.1 Note: Borrowing Departments are to provide their specific comments/views confirming the relevant
Essential Qualification/Work Experience possessed by the Candidate (as indicated in the Bio-data)

with reference {o the post applied

7 Details of Employment, in chronological order. Enclose a separate sheet, duly authenticated by your

signature, if the space below is in-sufficient.

Office/institution Post From To *Pay Band and| Nature of duties(in Qetaii)
Held on Grade Pay/Pay} highlighting experience
regular Scale of the post| required for the post applied for
basis held on regulan

hasis




“important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and therefore,
should not be mentioned. Only Pay Band and Grade Pay/Pay scale of the post held on regular basis to
be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such benefits have
been drawn by the Candidate, may be indicated as below:

Officefinstitution Pay, Pay Band, and Grade From To
Pay drawn under ACP/MACP
Scheme

8.Nature of present employment, i.e. adhoc or
termporary or Quasi-permanent or Permanent
8.In case the present employment is held on
deputation/contract basis, please state:

ajThe date off b)Period of appointment| c)Name of the d)Name of the post and Pay

initia on deputation/coniract parent Office/ | of the post held in

appointment Qrganisation to | substantive capacity in the
which the applicant | parent organisation
belongs.

9.1 Note: In case of Officers already on deputation, the applications of
such officers should be forwarded by the parent cadre/Department
alongwith Cadre Clearance, Vigilance Ciearance and integrity
Certificate.

9.2 Note: information under Column 9(c) & (d) above must be given in
all cases where a person is holding a post on deputation outside the
cadre/organization but still maintaining afien in  his parent
cadre/organization.

10 If any post held on Deputation in the past by the
applicant, date of return from the last deputation
and other details.
11 | Additional details about present
amployment:
Please state whether working under(indicate the
name of your employer against the relevant
column) .

a. Central Govt.

b. State Govt.

¢. Autonomous Organization
d. Government Undertaking
e. Universities

f. Others

12 Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade.




13 Are yoit in Revised Scale of pay? [f yes, give the
date from which the revision took place and aiso
indicate the pre-revised scale

14. [Total emoluments per month now drawn.

Basic Pay in the PB Grade Pay Total Emoluments

15. In case the applicant belongs to an Organisation which is not following the Central Government
Pay-scales, the latest salary slip issued by the Organisation showing the following details may be
enclosed.

Basic Pay with Scale of Pay and| Dearness Payfinterim] Total Emoluments
rate of increment relieflother Allowances
etc.{with break-up details)

16.A Additional information, if any, relevant to the
post you applied for in support of your suitability for
the post. (This among other things may provide
information with regard to (i) additional academic
qualifications (ijprofessional training and (iii) work
exparience over and above prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet, if the space is
insufficient).

16.B Achievements:
The candidates are reguested to indicate information
with regard to:
i Research publicalions and reports and
special projects.

i. Awards/Scholarships/Official Appreciation.

iii.  Affiliation with the professional
bodies/institutions/societies and;

iv. Patents registered in own name or achieved for
the organization

V.. Any research/innovative measure inveolving
official recognition

vi.  Any other information

(Note: Enclose a separate sheet if the space is
linsufficient:

17. Please state whether you are applying for
deputation (ISTC)YAbsorption/Re-employment Basis . #
(Officers under Central/State Governments are only
eligible for “Absorption”. Candidates of non-
Government Organisation are eligible only for Shari




Term Contract).

#(The option of 'STC'/Absorption/Re-employment are
available only i the vacancy circular specially
mentioned recruitment by "STC” or "Absorption” or
“‘Re-employment”).

18. Whether belongs to SC/ST

| have carefully gone through the vacancy circular/advertisement and | am well aware that the
information furnished in the Curriculum Vitae duly supported by the documents in respect of Essential
Qualification/Work Experience submitted by me will also be assessed by the Selection Committee at the
time of selection for the post. The information/details provided by me are correct and true to the best of
my knowledge and no material fact having a bearing on my selection has been suppressed/withheld.

(Signature of the candidate})

Address

Telephone NO. —wmemrmm—mmmmmss
Date :




Certification by the Empicyer!cadre Controlling Authority

The information/details provided in the above application by the applicant are
true and correct as per the facts available on records. He/she possesses educational
qualifications and experience mentioned in the vacancy Circular. If selected, he/she will
be relieved immediately.

2. Also certified that:-
(i) There is no vigilance or disciplinary case pending/contemplated against

ShrifSmi.

(i) His/Her integrity is certified.

(iii) His/Her CR Dossier in original is enclosed/photocopies of the ACRs for the last 5
years duly attested by an officer of the rank of Under Secretary to the Government of
india or above are enclosed.

(iv) No major/minor penalty has been imposed on him/her during the last 10 years or A

list of major/minor penalties imposed on him/her during the last 10 years is enclosed.
(as the case may be)

Countersigned

(Employer/Cadre Controlling Authority with Seal)




